STARRETT LAW FIRM 	Estate Plan — Key Contacts
Key Contacts
A reference sheet for your executor, trustee, and agents
	How to use this sheet
Your executor, trustee, and agents will need to reach the right people quickly, within days of being called to serve. This sheet gathers those names in one place to reduce searching and guess work.
Fill in every contact that applies and leave blank any that do not. Keep a signed copy with your original estate planning documents and circulate copies as you see fit. Review it once a year, and any time an advisor, physician, or named fiduciary changes.
This sheet is a convenience document. It does not amend, revoke, or override your will, trust, powers of attorney, or beneficiary designations.



	Prepared for
	

	Date prepared
	

	Date last reviewed
	

	Location of original estate planning documents
	


1. Decision-Makers Named in Your Estate Plan
Everyone you have named to act—now or as a successor. Use the exact name as it appears in your documents and note the relationship if it is not obvious.
	ROLE / TITLE
	NAME
	PHONE
	EMAIL
	ADDRESS / NOTES

	Executor 
	
	
	
	

	Successor Executor
	
	
	
	

	Trustee
	
	
	
	

	Successor Trustee
	
	
	
	

	Agent / General POA
	
	
	
	

	Successor Agent
	
	
	
	

	Health Care Agent / Medical POA
	
	
	
	

	Successor Health Care Agent
	
	
	
	

	Guardian for Minor Children
	
	
	
	

	Alternate Guardian
	
	
	
	

	Trust Protector or Special Trustee
	
	
	
	

	Pet Caregiver named in plan
	
	
	
	

	
	
	
	
	

	
	
	
	
	



2. Professional Advisors
The professionals who already know your affairs. Your executor should contact your attorney and accountant first.
	ROLE / TITLE
	NAME
	PHONE
	EMAIL
	ADDRESS / NOTES

	Estate Planning Attorney
	Allen Starrett,  
Starrett Law Firm
	704-887-4944
	ars@starrettlawfirm.com
	3540 Toringdon Way
Suite 200
Charlotte, NC 28277

	Accountant / CPA
	
	
	
	

	Financial Planner / Investment Advisor
	
	
	
	

	Life Insurance Advisor
	
	
	
	

	Property & Casualty Insurance Advisor
	
	
	
	

	Long-Term Care Insurance Advisor
	
	
	
	

	Banker / Relationship Manager
	
	
	
	

	Trust Officer
	
	
	
	

	Bookkeeper / Payroll Advisor
	
	
	
	

	Business Attorney
	
	
	
	

	Realtor / Property Manager
	
	
	
	

	
	
	
	
	

	
	
	
	
	



3. Physicians and Health Care Contacts
Needed by your health care agent while you are living, and for records and certificates afterward. Note the condition treated where it helps.
	ROLE / TITLE
	NAME
	PHONE
	EMAIL
	ADDRESS / NOTES

	Primary Care Physician
	
	
	
	

	Cardiologist
	
	
	
	

	Specialist
	
	
	
	

	Specialist
	
	
	
	

	Dentist
	
	
	
	

	Preferred Hospital / Health System
	
	
	
	

	Pharmacy
	
	
	
	

	Home Health Aide / Caregiver
	
	
	
	

	Long-Term Care or Senior Living Facility
	
	
	
	

	Health Insurance / Medicare Contact
	
	
	
	

	
	
	
	
	

	
	
	
	
	



4. Other Important Contacts
Optional, but often the hardest information for an executor to reconstruct.
	ROLE / TITLE
	NAME
	PHONE
	EMAIL
	ADDRESS / NOTES

	Employer / Human Resources
	
	
	
	

	Clergy or Spiritual Advisor
	
	
	
	

	Funeral Home / Cremation Provider
	
	
	
	

	Cemetery or Memorial Society
	
	
	
	

	Safe Deposit Box — Bank & Branch
	
	
	
	

	Landlord / HOA / Property Contact
	
	
	
	

	Neighbor or Friend with a Key
	
	
	
	

	Veterans / Fraternal Organization
	
	
	
	

	
	
	
	
	

	
	
	
	
	






5. Notes for My Decision-Makers
Anything else that would help—who to call first, who should not be contacted, where keys or passwords are kept, or preferences you have not put in writing elsewhere.
	

	

	

	

	

	

	

	



Signature                                                                                                                                                                 Date
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